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Overview This document provides step-by-step instructions for using an Ariba-generated PO notification
e-mail to sign up for an Ariba Network Light Account to transact electronically with
Constellation Brands for future purchasing and invoicing activities.

Ariba Registration via Ariba-generated PO e-mail

1. Open PO e-mail received from Ariba
2. Click on ‘Process Order’ button

Ariba, Inc - TEST sent & new Purchase Order TESTSMO-10 26 KJPO3
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Ariba, Inc. - TEST sent a new order

There's a new way to process ordars on Anba Network. Instead of using one-time password for eags how you sign up for a FREE Arba

SupplierNameUs SMO TSE-PO 2015-10-09_T01-TEST
Court

Terms and Condtons: hita.//wnm.BarerA -Cark Com/ermECandtns.clm

This will redirect you to the Ariba webpage
3.  Click on ‘Sign up’ button

B nies ariba.com

Login Webcast Elite =  CUSTOMER_LE using Ligh.. & Ariba Network Operatio

ESPortal = Feed Updates 7 Index @ Jensen Kathyn - Outiook . ¥ fira =" | Multi-Channel Tracker 27 SAP Corporate Portal
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Already have an atCount? Log in
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Strengthen relationships Connect faster Reach more customers woridwide
Cosaborate wih your Customes on the Exchange doc Sign up a Discovery and
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Ariba Network light account is Free
Learn more
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4.  Enter required information about your company and account administrator

Required Fields:

* Company Name

* Address (Country, City, State, Zip Code)
* Name

*  Email

* User Name

* Password

Ariba Network

Register

Company information

User account information
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5. Read all terms and conditions and then click ‘Register’ button

Leamn more
Asiba Privacy Statement Alter registration download the SAP /
* Kathyn Jensen
Suppher app from the Apple App St
* successsessions@sap com Google Play o your mobie dewce an
manage customer orders on the o
Joe my email 4t my usarname

nuccosssassions@sap com

6. After you are registered you can go to www.supplier.ariba.com and Log in to the Ariba Network using
the username and password you just created.

SAP Ariba Orders & INVOICES et ks et B topCon
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http://www.supplier.ariba.com/
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7.  Check your mailbox to confirm your email in Ariba

8.

— Once you register your company you will receive an email asking to confirm your account. If
you have more than one email address you can add it in here.

Confirm Your Email Address

ACTION REQUIRED

Check your email inbox for a message from Ariba. Click the link in the activation email sent to jsmith@wkchairs.com.
If you do not receive an activation email:

Check your junk mail folder or email filter settings to verify that automated emails from Ariba are not blocked from your inbox.

Click Resend to have another activation email sent to you.

If you have more than one email address, you can enter another email address and click Send. Your email address in your profile will be updated

—
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Click Go to my Company Profile

— The page contains the next steps to complete the profile, it’s required to have 100% of the
profile complete in order to transact with CBI.
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« Your Ariba usemame has been verified.

Complete Your Company Profile Now

m Why is your company profile important?

« Add company contacts to ensure your trading partners can contact you. Completing your company profile enables buying organizations
: : . . to locate your company when searching for suppliers by

+ Add marketing and financial details to help new trading partners find you. commodity, industry, sales territory, or other criteria.

. View additional company profile recommendations in the completeness
meter. Buyers use your company profile to evaluate your capabilities.

Avriba uses information in your company profile to automatically
match your capabilities with new opportunities.

Complete my Company Profile later I Go to my Company Profile
T
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Once you are registered, the Dashboard will include key ongoing management capabilities.
You are now transacting with CBI and can return to the previous email to confirm the PO.
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ARIBA b x s ompany Account Settingsv B John Smithv  Help Cen|

An SAP Company
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Orders and Releases | All Customers Q

O CECRTIMESELBREVINET  The Dashboard includes the following Last 14 days
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Order Number Customer 0

ACME
PO8087 4 iy New $2,420.97 USD 29 Jan 2016 $0.00 USD Select

POBO70 g f\CME New $549245USD 29 Jan 2016 $0.00 USD Select
nsurance

PO1009 a‘épe‘ Soda,  New $800.00USD 28 Jan 2016 $0.00 USD Select

wrount Invoiced Action




