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• Step 1: Email p2pinquiry@cbrands.com and request one Penny PO to initiate registration.  
• Include your full business name or Tax ID#
• Copy your Constellation Brands contact.

• Step 2: Please look out for the Purchase Order as it will not show up in your Ariba Account (if you already have one). 
Rather, it will be sent via interactive email directly to you.
• The email will come from: ordersender-prod@ansmtp.ariba.com
• With a subject line of: Constellation Brands, Inc. sent a New Purchase Order 8******.00100.A0.000

• Step 3: Scroll down and view the body of the email and click Process Order
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Registering via Penny PO
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• Step 4: Register for an Ariba Standard Account of Log in to an existing Ariba Account 

Logging in or Registering from this screen creates the trading relationship with Constellation in Ariba.

• If you are logging in with an existing Ariba Account, after log in there is no further action required. 
• Please reach out to P2Pinquiry@cbrands.comto confirm the process has been completed.
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Easy Account Set-Up
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• Step 5: Provide Basic Information to Register for a free Ariba Standard Account

This field determines where CBI 
Purchase Order’s will route to. 
However this can be modified, or 
additional emails added in the 
Electronic Order Routing field within 
the Settings.


