If yourcompany has multiple users thatneed to log into the Ariba Network, you can provide access and assign different roles depending on their positions.

1. Select Company Settings > Users:

Company Profile

ACCOUNT SETTINGS

Customer Relationships

Users

Matifications
Application Subscriptions
Account Registration

View AlL

CBI TEST Supplier Ac...

WETWORK SETTINGS
Electronic Order Rowting
Electronic Invoice Routing
Accelerated Payments
Remittances

Metwork Motifications
Auwdit Logs

View All
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Relresh

2. User set up optionsavailablein “User” page:

* C(Create a new user with a different email address or location

* Create differentroles depending on the function of the
position

= Select capability options for each user

Customer Relationships ~ Users  Natfications  Application Subscriptions  Account Registration

Manage Users

Manage usess for your A account. I you enter sn email sias, specify the alias swner's name and phone number
m
Usemame T Email Address First Name Last Name Ariba Discovery Contact Role Assigned Authorization Profiles Assigned ‘Customer Assigned
testl-bridgett. curran@cbrands.com bridgett.curran@cbrands.com bridgett curran No Collaboration Al
test3-michaellitle@ey.com michael.little@ey.com Michael Little No Collaboration Al
L Edit ‘ | Delete ‘ ‘ Add 10 Contact List ‘ | Remove fram Contact List | ‘ Make Administrator | | || Create User || | Export Contact Details

Manage Assignments for Users with Limited Access

Enable assignment of orders to users wiith limited access to Ariba Nenwork. (1)

Manage User Roles

Create. for v it. Wou can view ar edit the details of & rale. The Admirisiratar robe can be viewed, but cannot be modifisd.

Role
Name Actions
Administrator Detalls
Collabaratian Details Edit Delete

==




You can modify the way that Notifications are delivered to your company email and specify the email address for each type of notification

1. Select Company Settings > Notifications:

CBI TEST Supplier Ac... METWOREK SETTINGS

Electronic Order Rowting

Company Profile . . .
Electronic Invoice Routing

ACCOUNT SETTINGS
Accelerated Payments

Customer Relationships

Remittances
Users Network Notifications
Matifications Audit Logs

Application Subscriptions View All

Account Registration

View AlL
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2. Select the notification and the email to which you want to

sendit to

Account Settings

Customer Relationships ~ Users Application Subscriptions  Account Registratian

General Network Discovery Messaging

Enter Up 1o three commarseparated email addresses pes fiekd. Ensure that you have ary requined user consents before adding emsil addresses for sending natiications.
The Preferred Language configured by the sccount administratoe controls the Ianguage used in these natifications.

Relationship
Type Send notifications when
Send a notificatian when a buying organization creates a trading relationship with my company and when that buying
Customer arganization publishes a new CSV invoice or service sheet template.

Send a notfication when a customer has shared or updated Master Data or Business Requirements on my Supplier

Custamer Requirements Change Information Partal.

Send a notification when a customer responds to my trading relationship request
Trading Relationship Requests

Send a notification when a supplier enablement activity is assigned or a task is overdue.
Supplier Enablement Activity and Task Reminder

Other Notifications

— B

To email addresses (|

e required)
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