1. Select Company Settings:

2. Select Company Profile:
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3. Select the Business (2) Tab
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4. Scroll down to Tax Information and enter the Tax ID

Tax Information

Tax Classification: {no value) W
Q:‘st on Type: {no valus) 4
Tax ID: 123458788 k Do not enter dashes
State Tax 1D Do not enter dashes
Regional Tax ID: Do not enter dashes

5. Scroll down to the bottom and select Save
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